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Community Relations Council

	Position Applied for 
	RESEARCH DIRECTOR – BUILDING A SHARED PEACE


	Personal Details

	Surname 
	

	First Name(s) (in full)
	

	Address where you can be contacted
	
	Postcode 

	Telephone number (including local code)
	Daytime 
	Evening 
	Mobile 

	E-mail address
	

	Are there any restrictions to you taking up employment in the UK?
	
Yes                 (If yes please provide details)

No


Please inform us immediately of any changes to your contact information

Please see the following pages for monitoring form, essential and desirable criteria

Only pages 3 – 9 of the application form which detail the answers to the desirable and essential criteria and will be made available to the selection panel.


Ref No:
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PRIVATE & CONFIDENTIAL

Research Director – Building a Shared Peace
COMMUNITY RELATIONS COUNCIL

For monitoring purposes only

We are an equal opportunities employer.  We do not discriminate on grounds of religious belief or political opinion.  We practice equality of opportunity in employment and select the best person for the job.

To demonstrate our commitment to equality of opportunity in employment we need to monitor the community background of our employees, as required by the Fair Employment (Northern Ireland) Act 1999.

Regardless of whether we practice our religion, most of us in Northern Ireland are seen as either a Roman Catholic or a Protestant.  We are therefore asking you to indicate your community background by ticking the appropriate box below.


My background is that of the Protestant community






My background is that of the Roman Catholic community


I am a member of neither the

Protestant or Roman Catholic community background


Please indicate your gender by ticking the appropriate box:


Male

Female


Disability is defined in the Disability Discrimination Act 1995 as a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities.


Do you consider yourself to be disabled?

Yes


No


To which of these ethnic groups do you belong?


White

Chinese
   Indian               Pakistani               Bangladeshi


Black-African                Black-Caribbean             Irish Traveller   

Other (please specify) _________________________________________

Where did you see this post advertised?

_________________________________________

This information will be used only for statistical monitoring of this appointment process.

Thank you for your help in this matter


	Essential Criteria


Qualifications

1. A University degree at 2:1 or above (CRC may apply desirable criteria to further refine shortlisting).  A PhD is desirable.  

Please demonstrate and give examples:

Applicants must use only the space provided for this answer
Experience
2.
At least three years of policy related research at a senior level with evidence of both quantitative and qualitative research (CRC may apply desirable criteria to further refine shortlisting).  5 Years experience is desirable.
Please demonstrate and give examples:

Applicants must use only the space provided for this answer


3.
Demonstrated knowledge of conflict in Ireland and/or sectarianism and racism in Northern Ireland including an understanding of the policy context.

Please demonstrate and give examples:

Applicants must use only the space provided for this answer

4. A record of at least 4 relevant publications.  .  This may include relevant policy reports, articles in journals or relevant contributions to books.

  Knowledge of the aims and objectives of the Peace III Programme.

Applicants must use only the space provided for this answer


5. Proven decision making ability and experience of working on own initiative - including ability to ask for support as required.

Applicants must use only the space provided for this answer
6. Proven experience of using computer programmes such as Microsoft Word, PowerPoint, Excel and Outlook or their equivalent.

	Programme Name
	Total Years of Experience
	Specify Use of Programme

	Microsoft Word or equivalent


	
	

	Microsoft PowerPoint or equivalent


	
	

	Microsoft Excel or equivalent


	
	

	Microsoft Outlook or equivalent


	
	


Applicants must use only the space provided for this answer
	Essential Criteria Continued


Please demonstrate and give examples:

7.
A proven commitment to the operating principles and ethos of the Community Relations Council.

.Applicants must use only the space provided for this answer
	Desirable Criteria


For desirable criteria 1 & 2 please see essential criteria 1 & 2
Please demonstrate and give examples:

3. Proven capacity to produce reports to deadlines established by external funders or sponsors.

Applicants must use only the space provided for this answer
	Desirable Criteria Continued


4. A current and valid driving license and access to personal transport insured for business use/or* have access to a form of transport which will permit the applicant to meet the requirements of the post in full (*this relates to any person who has declared to having a disability which debars them from driving).
	I have a current full and valid driving licence 
	Yes  /  No   - please circle as appropriate 

	I have access to personal transport insured for business use
	Yes  /  No   - please circle as appropriate

	*I have a disability which debars me from driving
	Yes  /  No   - please circle as appropriate


Applicants must use only the space provided for this answer
5. Proven ability to work within a team including relating to policy makers, academic and non-academic partners.   

Please demonstrate and give examples:

Applicants must use only the space provided for this answer


6. Demonstrating a range of networking experience/skills with people at various levels.

Please demonstrate and give examples:

Applicants must use only the space provided for this answer

7. Excellent communication skills – oral and written.

Please demonstrate and give examples:

Applicants must use only the space provided for this answer



8.  Proven planning skills - Operational/Action planning skills.

Please demonstrate and give examples:

Applicants must use only the space provided for this answer

9.  Proven time management and organisational skills and the ability to meet tight deadlines, manage competing demands in a pressurised environment - Experience of prioritising work, managing projects/tasks and completing work on time, assigning work to others as appropriate.
Please demonstrate and give examples:

Applicants must use only the space provided for this answer


	Subject
	Examining board
	Name &/or level of Exam
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate sheet if necessary

PRESENT AND MOST RECENT EMPLOYMENT:

Please include details of your current or most recent employment here, and use the spaces below to give details of other employment, working backwards from the most recent.

Name and address of current employer:

	Job Title:                                                              


	Date Appointed:

	Current basic salary:


	Date of End of Appointment (if applicable):




Name and address of previous employer:

	Job Title:                                                              


	Date Appointed:

	Salary:


	Date of End of Appointment:


Please outline the responsibilities that you had in this post, highlighting those, which you feel to be most relevant to this application: 
Name and address of previous employer:

	Job Title:                                                              


	Date Appointed:

	Salary:


	Date of End of Appointment:


Please outline the responsibilities that you had in this post, highlighting those, which you feel to be most relevant to this application: 
	Health Details


Do you have a physical or mental impairment which has a substantial long term effect on your ability to carry out day to day activities?


Please tick:  Yes 

            No 

If yes please specify any special arrangements for work associated with any impairment.


Please specify any special arrangements you will need to attend interview.



Please note any criminal convictions except those ‘spent’ under the Rehabilitation of Offenders (Northern Ireland) Order 1978.  

If none please state NONE.  In certain circumstances employment is dependent upon obtaining a satisfactory disclosure of criminal records

	REFERENCES

Council will assume that your referees may be written to at any time unless you specify to the contrary.

Please give the names and addresses of two persons (one must be a current or if unemployed a previous employer) to whom reference may be made for further information regarding this application, family members must not be listed as referees.

	1st Referee (Employer)                                            2nd Referee

	Name                                                               Name

Position                                                            Position

Address                                                            Address

Telephone Number                                          Telephone Number

E-mail                                                              E-mail
Employer/Personal/Academic                          Employer/Personal/Academic                         (delete as appropriate)                                    (delete as appropriate)            


Please tick here if you do not wish us to contact referees prior to interview without your permission:

	DECLARATION (Please read this carefully before signing this application)

	1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2. I agree that CRC reserves the right to require me to undergo a medical examination.  (Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor).  I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.

3.  I agree that should I be successful in this application, I will, if required, apply for a disclosure of criminal records.  I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated.



	Signed
	
	Dated
	


Application forms will be considered invalid if incomplete.  Please cross through all sections that are not applicable.

Please see the following page for important information

Thank you for completing this form
Please return the Form to:

Community Relations Council

6 Murray Street

Belfast

BT1 6DN

To allow us to compare candidates in an equitable fashion, short-listing is carried out on the basis of information provided on the application form alone.  For this reason CVs will not be accepted.

Applications to be returned by 12 noon Friday 11 June 2010
LATE APPLICATIONS WILL NOT BE ACCEPTED

E-MAIL OR FAXED APPLICATIONS WILL NOT BE ACCEPTED


This box is for administration purposes only





Ref no:





This box is for administration purposes only ref no:





Ref no:





Essential Criteria Continued 





Please demonstrate and give examples:








Essential Criteria Continued 





Please demonstrate and give examples:











Qualifications – Please list qualifications that you have obtained





Employment History





Please outline your present responsibilities, highlighting those, which you feel to be most relevant to this application.











Employment History Continued





Essential Criteria Continued

















Criminal Record 





FORM COMPLETE 





Desirable Criteria Continued
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