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PERSON SPECIFICATION

PROGRAMME DIRECTOR – EUROPEAN PROGRAMME
If the panel decides, from the information contained in your application, that you do not meet any one of the essential criteria, then you will not be shortlisted.  

In customising your application to our vacant post you must demonstrate clearly and unambiguously that you meet all the essential criteria.

If you believe that your qualifications are equivalent to those listed, then this must be clearly detailed in your application.  The panel may request evidence of equivalency before you are called to interview.

Essential Criteria
1. Proven knowledge/understanding/analysis of current EU funding issues in Northern Ireland -  related to sectarianism and racism.
2. EU grant aiding experience - Financial management experience, budgeting/reporting.
3. Line management experience – At least 2 years experience in managing, supervising and supporting staff.
4. Proven leadership/team management skills - Experience of managing, motivating, supporting a team to reach goals.
5. Proven ability of relating with agencies at various levels – statutory, public, community, voluntary, churches etc.  - Demonstrating a range of networking experience/skills with people at various levels.
6. Excellent communication skills – oral and written - Experience of writing/preparing papers/reports (internal and external) to various bodies/agencies e.g. Management Team, Council, clients/grant recipients, Government etc.

7. Proven planning skills - Operational/Action planning skills.
8. Proven time management and organisational skills and the ability to meet tight deadlines, manage competing demands in a pressurised environment - Experience of prioritising work, managing projects/tasks and completing work on time, assigning work to others as appropriate
9. Proven decision making ability & experience and experience of working on own initiative - including ability to ask for support as required.
10. Proven experience of using the Microsoft Office range of programmes in particular Microsoft Word, Excel and Outlook. 
11. A current and valid driving licence and access to personal transport for business use/or* have access to a form of transport which will permit the applicant to meet the requirements of the post in full (*This relates to any person who has declared to having a disability which debars them from driving).
12. A proven commitment to the operating principles and ethos of the Community Relations Council.
CVs will not be accepted

