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JOB DESCRIPTION

TITLE:



Programme Director – European Programme 

STATUS OF POST:
Full-time, fixed term contract ending 31 December 2013*

*contract may be renewed subject to funding
RESPONSIBLE TO:

Deputy Chief Executive Officer

SALARY:
The post shall be equivalent in salary terms to a Deputy Principal in the Northern Ireland Civil Service.  

The Community Relations Council is an independent charity and company limited by guarantee, which works to promote peace-building, and reconciliation based on the principles of equity, diversity and interdependence.

The Community Relations Council (CRC), working in collaboration with POBAL, has been appointed by the Special European Union Programmes Body (SEUPB) as an Intermediary Funding Body to assist in the development and delivery of Priority 1, Theme 2 (‘Acknowledging and Dealing with the Past’) of the new EU Peace III Programme.

Summary of main responsibilities:

1. Contribute to the Council’s programme of work and take particular responsibility for the Council’s European Funding Programmes

2. Take responsibility for performance and financial management in the European Programme

3. Deputise for the CEO and Deputy CEO and represent the Council as required.

Specific Duties:

1. Develop and implement the Council’s policy in relation to the European Peace and Reconciliation Fund.

2. Liaise with the Special EU Programmes Body (SEUPB), POBAL, relevant government departments and other bodies in relation to CRC’s funding programme.

3. Undertake line management duties appropriate to the post.

4. Manage all grant aiding schemes of the European Programme (including financial management). 

5. Respond to and assist with the development of projects which will meet the priorities of the Peace Programme including providing advice and guidance in relation to peace funding to statutory and voluntary organisations, institutions, and individuals.

6. Organise seminars and workshops to promote Peace Programme funds and to publicise and provide information about the European Programme.

7. Promote, organize and where appropriate, deliver training programmes to increase the capacity of groups to undertake community relations/peace projects.

8. Maintain a database of all EU work supported or funded by the CRC

9. Undertaking such other reasonable duties as may, from time to time, be required by the Council.
CONDITIONS OF SERVICE:
The conditions of service for Community Relations Council are broadly in line with those of the Northern Ireland Civil Service and these are set out in your contract of employment and in the Council’s Staff Conditions of Service which are available from the Director of Finance, Administration and Personnel. 

The main conditions of service applying to the post are:

(1) Period of Employment: This is a fixed term contract ending on 31 December 2013, full-time and is subject to the successful completion of a 6-month probationary period.

(2) Holidays: 25 days annually plus statutory holidays plus length of service additions may apply.

(3) Hours of employment: 35 hours per week, exclusive of meal breaks.

(4) Travel and subsistence: 
Broadly based on NICS rates.

(5) Pension: All Council staff are offered membership of NILGOSC Pension Scheme 

(6) The post is located in the Council’s offices, presently at 6 Murray Street, Belfast.  The Director of EU will be required to travel throughout Northern Ireland, the border counties, and occasionally further afield.

(7) The postholder will occasionally be expected to work unsocial hours, and a system of time in lieu will operate.
